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APPLICANT NAME: …………………………..….

ASSESSOR NAME: ……...……………………….


skill Assessment report
LPG Australia National personnel certification scheme

LPG Tanker Driver
LPG Australia Certified Skill Assessors are required to personally observe the Applicant complete the tasks that enable demonstration of each Element of Competency. The Applicant is to be reported as C for Competent or NYC for Not-Yet-Competent against the Performance Criteria outlined in this document.  The Skill Assessor should add any additional comments relevant to the Assessment outcome.  Additional pages may be added to this report if required.

DATE OF ASSESSMENT: 







APPLICANT NAME:





_____
SKILL ASSESSOR NAME: 


___




LOCATION OF ASSESSMENT:















Any actual or potential Conflict of Interest must be declared in writing via email to LPGCertification@alpga.asn.au prior to conducting the Assessment. RABQSA will advise on how you are to proceed. Statements regarding the actions taken and the eventual approval (if granted) are to be recorded in the “Comments” section below. Include the name of the RABQSA Representative that provided approval to proceed.
Other Comments: 

ASSESSMENT CONDITIONS

ALL assessments are to be carried out under a controlled environment to ensure consistency of the assessment outcome. It is therefore necessary that this assessment be carried out at one of the following locations:
· Loading of tanker to occur at a terminal in line with site operating procedures 
· Dispensing of LP Gas from the tanker to occur at a customer site in line with organisation operating procedures.

The Applicant is responsible for organising access to the terminal load point or customer site, the Site Representative and approval for the Assessor to have site access.  It may be necessary for the Skill Assessor to complete a Site Induction before the Assessment can be conducted.
CRITICAL ITEMS

At any time the Skill Assessor may stop the Assessment and take control of the situation if there is an unsafe event or process.  If this situation occurs, the Assessment will be stopped and will not recommence, the Applicant will be required to re-book a Skill Assessment and pay an additional Skill Assessment Fee. 
LEVEL OF PERFORMANCE NECESSARY

In order to be deemed competent in this Assessment activity, the Applicant MUST be found Competent against all Performance Criteria.  
ASSESSMENT CHECKLIST 

	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of
C or NYC

	Pre Loading
	Applicant presents evidence of the following:
· Personal & truck ID

· Customer ID

· Product ID

· Shipping document

Applicant identifies:
· Preset quantities 

· Current weight/ volume
· Target weight/ volume
	Applicant presents the appropriate documents 
Applicant correctly identifies required items
	
	

	Carry out pre-trip inspection (may be completed in any order, but all steps must be performed)
	· The applicant determines that the tanker DG Compliance Plate is in place and current.
	Applicant checks and states that the DG Compliance Plate is present and current
	
	

	
	· The applicant inspects the Tanker load transfer equipment for security and state of repair.
	Applicant conducts inspection and determines the following (at a minimum) 
· Hoses to be in good condition and within test dates.

· Acme threads to be in good condition

· Bonding wire in test

· Any unserviceable items are replaced or reported
	
	

	
	· The applicant inspects safety equipment and determines whether equipment is accessible, properly maintained, stowed and secured
	Applicant conducts inspections and determines that the following items are present and available:

· Fire extinguishers

· ESD’s

· Safety torch

· First aid kit

· Eye wash

· Spill kits

· Any unserviceable items are replaced or reported
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of

C or NYC

	Position the LP Gas Tanker and Prepare to Load (the numbered steps must be completed in order, the bulleted points may be performed at any time prior to point 6)
	1. Tanker is driven and positioned in the loading bay as per site procedures and without injury to people or damage to property.
	Applicant completes this task as per site procedures and meets the following requirements:

· Maintains suitable distance from load/discharge point

· Does not put strain on hoses

· Ensures the tanker faces correct direction for site
	
	

	
	2. Applicant applies park brake & turns engine off, and where applicable, the battery isolated.
(NOTE: Some Tankers require battery to be left on to power the LPG pumping system. Batteries are manually isolated but this can only occur if the Tanker battery or engine is not used during transfer. Alternators are isolated within the Tanker circuitry when the LPG system is engaged and then only if the engine is running during the transfer)
	These tasks are completed
	
	

	
	· Applicant wears or utilizes  all necessary Personal Protective Equipment
	Applicant is observed as wearing all of the following:

· Hi-Vis clothing

· Safety boots

· Thermal protective gloves available & used appropriately

· Long cotton clothing

· Eye protection (safety glasses) available and used when appropriate
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of
C or NYC

	
	· If wheel chocks are required in the given situation, the applicant places them appropriately.

If wheel chocks are not required in the given situation, the Skill Assessor prompts the applicant: “Please describe the conditions in which wheel chocks are required.”


	If required:

The applicant places the wheel chocks in the following manner:

·  Chock both of the tyres in the direction of the grade.

· If the Tanker is on a flat surface, chock on both sides of the tyre, and use two sets of chocks. 
Applicant responds to the prompt with the following information:

Wheel Chocks are required under the following conditions:

· If the tanker is not fitted with spring brakes (maxis)

· When tanker is parked on a steep incline whilst performing deliveries


	
	

	
	· Applicant checks site for potential ignition sources
	· Applicant switches mobile phone off or leaves the mobile phone in cab.
· No-one is smoking in the vicinity 
	
	

	
	· Applicant shows where the nearest terminal Emergency Shut Down (ESD) points are located.
	Applicant correctly identifies the ESD points
Applicant is able to explain what actions occur when the shut down points are activated
	
	

	
	· Applicant shows where emergency/ safety equipment is located on site and on the tanker. 
	Applicant correctly identifies and locates the following: 
· Emergency Shower

· Portable Fire Extinguisher

· Tanker ESDs
	
	

	
	3. Applicant checks the product type and quantity to be loaded and determines whether they are in accordance with delivery documentation. 
	Applicant checks and determines that the product type and quantity match the Delivery Documentation.
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of
C or NYC

	
	4. Applicant determines whether the product type and quantity are within the safe carrying capacity and gross weight limitations of the Tanker.
	Applicant checks and determines that the Gross Vehicle Mass will not exceed capacity of Tanker
	
	

	
	5. Applicant checks the contents of both the terminal vessel and road tanker before the transfer is commenced. 
	Applicant measures the volume of the tanker and terminal tank using appropriate gauges.
	
	

	
	6. Applicant attaches bonding/ earth connection via a “scully plug” or “ground hog”. 
	· Applicant makes the bonding/ earth connection with bare hands.

· Applicant uses the terminal earthing. 
	
	

	
	7. Applicant connects the product transfer equipment in accordance with site operating procedures 
	· Applicant attaches the terminal and tanker air interface (airlines).
The Skill Assessor should check the following in this process:
· Were tanker fittings vented correctly before caps were removed?
· Was the condition of the hoses checked before being connected?
· Was hose connected in an acceptable manner, gas tight but not over tight?
	
	

	Load a LP Gas Tanker. (the steps must be completed in this order)
	1. Applicant follows site procedures for commencement of the loading process 


	The Skill Assessor should check the following in this task:
· Were appropriate terminal and tanker valves (including ESVs) opened to correctly align the liquid, vapour path for transfer? 

· Was the pump / compressor started correctly?
· Were the terminal valves cracked open to check for leaks?
	
	

	
	2. Applicant monitors the loading process and fill levels accordance with company procedures
	· Applicant remains in the immediate vicinity of the tanker being loaded/unloaded at all times

· Applicant does not conduct any other type of work on the truck during transfer operation

· Applicant checks transfer progress at regular intervals.
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of
C or NYC

	
	3. At the completion of the loading process, applicant closes all valves on the Tanker and load-out facility and vents all transfer equipment to ensure it is depressurised before disconnecting and stowing the transfer equipment.  

Applicant secures all equipment in accordance with site procedures
	· Applicant correctly disconnects liquid and vapor hoses and stows these correctly
· Applicant closes brake gate 
· Applicant correctly disconnects earth lead / static line and stows in tanker
· Applicant correctly disconnects tanker air line and stows on tanker
· Applicant returns the battery or alternator isolator the “on” position (if applicable) 


	
	

	
	4. Applicant confirms that the loaded Tanker is within legal weight limitations and complies with company procedures
	Applicant checks and confirms that the loaded Tanker complies with company procedures. 
	
	

	
	5. Applicant conducts a pre-departure inspection of the loaded Tanker to ensure the following:
- all hoses, pipes, and cables are disconnected and secure
- the brake interlock is deactivated
-any obstacles are cleared in accordance with company procedures

If necessary, the Skill Assessor should ask the applicant “What are three things you must check during your pre-departure inspection?”
	Applicant walks around tanker before driving off to ensure that all attachments are disengaged.

	
	

	
	6. Applicant moves the Tanker from the loading area without damage to property or injury to people and in accordance with site procedures
	Applicant correctly moves the Tanker
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of
C or NYC

	
	7. Applicant completes and checks the delivery documentation and secures it in the Tanker in accordance with organisational requirements
	Applicant proceeds to documentation room, collects the ‘bill of lading’ (loading document)  / manifest and exits the site.
	
	

	Transport a load safely and efficiently to a customer site
	1. Applicant follows any prescribed routes in accordance with regulatory and organisational requirements
	Applicant is observed following prescribed routes
	
	

	
	2. Applicant drives and  manoeuvres the Tanker in accordance with legal requirements and takes into consideration eco driving when operating an LPGAS tanker
	Applicant is observed driving and manoeuvring Tanker appropriately
	
	

	
	3. The applicant interacts courteously and professionally with other road users 
	Applicant is observed driving courteously and professionally 
	
	

	
	4. The applicant uses appropriate techniques to manage the Tanker dynamic effects that are consistent with the safe operation of the Tanker and reflect the prevailing driving conditions.
	 
	
	

	Prepare site to accept delivery
	1. The applicant makes a pre-delivery assessment before entering the delivery site, and rectifies or reports any site features that constitute a hazard and/or prevents delivery in accordance with organisational requirements
	Applicant is observed making a pre-delivery assessment according to organizational requirements 
	
	

	
	2. The applicant complies with any site instructions and/or restrictions
	Applicant is observed complying with site instructions and/or restrictions 
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of
C or NYC

	
	3. The applicant manoeuvres and positions the Tanker in such a way that the product can be delivered efficiently and safely.  

The applicant applies the park brake and turns off the engine, unless required for pumping. 
	The applicant is observed appropriately maneuvering and positioning the Tanker

The applicant is observed applying the brake and turning off engine. 
	
	

	
	4. The applicant wears or utilizes personal protective equipment in accordance with organisational requirements and steps are taken to apply personal safety measures
	Applicant is observed as wearing all of the following:

· Hi-Vis clothing

· Safety boots

· Thermal protective gloves available & used appropriately

· Long cotton clothing
· Eye protection (safety glasses) available and used when appropriate
	
	

	
	5. The applicant appropriately marks the work site with signs and/or cones 
	Applicant is observed placing signs or cones appropriately 
	
	

	Manage the Delivery


	1. The applicant checks the receiving vessel and components for damage.

The applicant checks the contents to ensure sufficient ullage exists for the delivery.  

The applicant reports or actions any deficiencies in accordance with company procedures
	Applicant performs these checks and reports/actions any deficiencies per the company procedure manual
	
	

	
	2. The applicant confirms the product type and quantity against delivery documents
	Applicant checks that the product type on the delivery documents matches the product type and quantity
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of
C or NYC

	
	3. The applicant checks the pressure gauges, opens the valves and closes them in the correct sequence

The applicant checks the hoses and connections for leaks.
	Applicant appropriately checks the gauges, opens and closes the valves correctly, and checks the hoses/connections.
	
	

	Complete Post Delivery Operations


	1. At the completion of the delivery, the applicant disconnects the product transfer equipment in accordance with the product type and company procedures
	Applicant appropriately disconnects the product transfer equipment.
	
	

	
	2. The applicant secures the site and restores the site to a clean and tidy condition in accordance with site procedures
	Applicant appropriately secures site and restores the site to a proper condition
	
	

	
	3. The applicant completes the delivery documentation so that it reflects changes in the Tanker load and the receiving vessel.

The applicant distributes the documentation in accordance with organisational requirements.
	Applicant appropriately completes documentation and correctly delivers the documentation. 
	
	

	
	4. The applicant conducts a pre-departure inspection of the Tanker in accordance with organisational requirements
	Applicant conducts inspection and determines the following (at a minimum) 
· All hoses have been stored correctly
· There are no hoses connected from the Tanker to the site
	
	

	
	5. The applicant drives the Tanker from the site safely in accordance with site procedures
	Applicant safely drives the Tanker from the site
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of
C or NYC

	Describe procedures for driver emergency response


	· The applicant describes the procedure for dealing with emergencies that may occur during loading and unloading in accordance with emergency response documentation and organisational requirements.
	The Skill Assessor should refer to the company manual, or other emergency response documentation.

(The Skill Assessor may ask clarifying or follow up questions, if necessary)
	
	

	
	· The applicant describes the procedures for dealing with emergencies that may occur in transit in accordance with emergency response documentation and organisational requirements
	The Skill Assessor should refer to the company manual, or other emergency response documentation.

(The Skill Assessor may ask clarifying or follow up questions, if necessary)
	
	

	
	· The applicant appropriately responds to the following question:

“Based on the emergency response documentation and this organisation’s requirements, what actions should you take if a person is exposed to the LPGAS while it is being transported?
	Applicant’s response is appropriate and correct.

Applicant’s response:

 
	
	

	
	· The applicant appropriately responds to the following question:

“What actions must occur when the EDS (Emergency Shut Down) point is activated?”
	Applicant’s response is appropriate and correct.

Applicant’s response:


	
	


Applicant is Competent / Not Yet Competent (please circle one)

Comments / Requirements to gain competency where applicable:

ASSESSOR TO COMPLETE (Tick boxes as appropriate)
· I confirm the above Report is a true reflection of the competencies demonstrated by the Applicant.

· I confirm there are no undeclared potential conflicts of interest in the conduct of the above Assessment. 

· I confirm that I am an LPG Australia-certified Skill Assessor, and I have conducted this Assessment in accordance with LPG Australia requirements.

· I confirm I have provided a copy of the Assessment to the Applicant. 

Assessor: ________________________________________

Signature: _____________________________________

Date: _________________________________________ 
LPG Australia Customer No. __________________________
APPLICANT TO COMPLETE (Tick boxes as appropriate)
· I confirm the above Report is a true reflection of the competencies demonstrated by me.

· I confirm there are no undeclared potential conflicts of interest in the conduct of the above Assessment. 

· I confirm I have been provided a copy of the Assessment and understand any requirements to gain competency where applicable. 

Applicant: ________________________________________

Signature: _____________________________________

Date: _________________________________________ 
LPG Australia Customer No. __________________________
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