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APPLICANT NAME: …………………………..….

ASSESSOR NAME: ……...……………………….


skill Assessment report
LPG Australia National personnel certification scheme

LPG Cylinder Filler (Decant)
LPG Australia Skill Assessors are required to personally observe the Applicant complete the tasks that enables demonstration of each Element of Competency. The Applicant is to be reported as C for Competent or NYC for Not-Yet-Competent against the Performance Criteria outlined in this document.  The Skill Assessor should add any additional comments relevant to the Assessment outcome.  Additional pages may be added to this report if required.

DATE OF ASSESSMENT: 




_____

APPLICANT NAME:





_____
SKILL ASSESSOR NAME: 






LOCATION OF ASSESSMENT:















Any actual or potential Conflict of Interest must be declared in writing via email to LPGCertification@alpga.asn.au prior to conducting the Assessment. RABQSA will advise on how you are to proceed. Statements regarding the actions taken and the eventual approval (if granted) are to be recorded in the “Comments” section below. Include the name of the RABQSA Representative that provided approval to proceed.
Other Comments: 

ASSESSMENT CONDITIONS

ALL assessments are to be carried out under a controlled environment to ensure safety and consistency of the assessment outcome. It is therefore necessary that this assessment be carried out under the following conditions:

· Decant cylinder / tank installation must comply with AS / NZS 1596:2008

· Decant cylinder and equipment are in good condition

· Interruptions are minimized throughout the assessment

· At a business or site where LPG cylinders are filled
· At least one cylinder with a ‘POL’ fitting and one cylinder with a ‘Primus /Companion’ fitting must be filled during the Assessment
· The Assessment; the filling of one POL cylinder and one Primus/Companion cylinder, should be completed within a 15 minute time frame.

CRITICAL ITEMS

The following tasks are considered CRTICAL TO SAFETY.  If the Applicant fails to perform ANY of these tasks either in part or in full, they are considered to have IMMEDIATELY been found as NYC and the Skill Assessment will stop:
· Failure to locate or remove ignition sources throughout the Assessment 

· Failure to release dead man’s valve when liquid appears
· Failure to check for leaks

· Failure to wear PPE

· Failure to stop process in an emergency
· Attempting to fill an ‘out of test cylinder’ or cylinder in unsuitable condition

· By-passing or deactivating any safety equipment
LEVEL OF PERFORMANCE NECESSARY

In order to be deemed competent in this Assessment activity, the Applicant MUST be found Competent against all Performance Criteria.  
ASSESSMENT CHECKLIST 

	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of Competent or Not-Yet-Competent

	Preparing to decant
	1. Applicant checks that there are no ignition sources within 5 metres
	None present (Visual check made)
	
	

	
	2. Applicant checks the test dates on the cylinder 
	Date is within 10 year period 

Visual inspection of the cylinder 
	
	

	
	3. Applicant inspects cylinder to ensure it is suitable for refilling 
	Cylinder must not be corroded or dented

Visual inspection of cylinder by Candidate
	
	

	
	4. Applicant checks cylinder has a Liquid Level / Bleeder Valve
	Visual inspection of cylinder by Candidate
	
	

	
	5. Applicant stands the customer’s cylinder in a vertical position and on either a steel platform or concrete base.
	Applicant observed standing the cylinder on the correct platform or base. 
	
	

	
	6. Applicant demonstrates the location of the Fire Extinguisher or Fire Hose
	Location identified by Candidate
	
	

	
	7. Applicant is wearing correct Personal Protective Equipment (PPE)
	Applicant has & uses PPE; eye protection and protective gloves
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of Competent or Not-Yet-Competent

	Decanting process (the steps must be completed in order)
	1. Applicant discharges static electricity correctly
	Applicant touches both cylinders simultaneously with bare hands
	
	

	
	2. Applicant puts on gloves and eye protection
	Assessor observes this as being true
	
	

	
	3. Applicant fills customer’s cylinder following the correct procedure (outlined in points 3.1 through 3.7 below)
	
	
	

	
	3.1 Applicant connects cylinder to the supply cylinder/tank
	Connection is achieved

Deadman Valve is closed
	
	

	
	3.2 Applicant slowly opens the liquid withdrawal valve on the supply cylinder
	Valve is opened slowly
	
	

	
	3.3 Applicant checks cylinder for leaks on hose & valve connections
	Applicant uses listening, sight & smell sensors appropriately to detect leaks
	
	

	
	3.4 Applicant opens the Liquid Level / Bleeder Valve screw correctly
	Liquid level & bleeder valve must be directed away from the body 

Applicant turns bleeder valve screw one turn using the appropriate tool
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of Competent or Not-Yet-Competent

	
	3.5 Applicant opens the spring loaded dead man’s valve on the decanting hose by releasing the safety catch & pressing the handle fully
	Valve must be opened slowly
	
	

	
	3.6 Applicant opens the main valve on customer cylinder
	Valve must be opened slowly
	
	

	
	3.7 Applicant stays in attendance during the entire process of filling
	Assessor observes this as being true
	
	

	Emergency situations
	1. During the transfer phase of the Skill Assessment, at a time chosen by the Assessor, the Applicant is to demonstrate how to stop the decanting process immediately as if it were an emergency situation
	The following process is used for this purpose:

1. Dead man’s handle is released;
2. Bleeder valve is closed; and
3. Main supply valve is turned off
	
	

	
	2. Applicant is able to demonstrate that they are aware of where and to whom to report an accident or unsafe incident
	Applicant demonstrates where the emergency button is and the phone number to be called to report the accident/incident.  
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of Competent or Not-Yet-Competent

	
	3. Applicant is able to demonstrate the procedure taken in the event of a leaking fitting or hose
	Closes valves, vents, check & retighten valves & vents.  If the leaking cannot be stopped, the emergency button is activated, and the area is cleared of all personnel, and the Fire Brigade is notified. 
	
	

	Finalising the decant operation (the steps must be completed in order)
	1. Applicant demonstrates finalising decant operation.
	Applicant immediately releases the dead man’s handle to stop the transfer when a solid white cloud/mist is discharged from the Liquid Level or Bleeder Valve.


	
	

	
	2. Applicant discharges static electricity
	Applicant removes a glove and touches the main decant vessel with bare hands (to discharge electricity from their body), Applicant replaces the glove and continues.
	
	

	
	3. Applicant closes the main valve on the customer’s cylinder
	Valve is closed
	
	

	
	4. Applicant closes the bleed valve on the customer’s cylinder after the white cloud/mist disappears.
	Bleed valve must not be closed while white cloud/mist is still emerging.
	
	


	Element of Competency
	Performance Criteria
	Required Evidence
	C or NYC
	Evidence for finding of Competent or Not-Yet-Competent

	
	5. Applicant closes main valve on the decant vessel.  
	Main valve is closed
	
	

	
	6. Applicant discharges contents of hose upwards into a safe space
	Assessor observes this action being performed
	
	

	
	7. Applicant checks the customer’s cylinder for leaks with soapy water at: 
· Outlet of the main valve

· Thread where the valve is attached to the customer’s cylinder; and 

· Bleed valve opening
	Assessor observes these actions being performed
	
	

	
	8. Applicants disconnects the filling assembly hose from the customer’s cylinder correctly
	Assessor observes this action being performed
	
	

	
	9. Applicant locks the cover/valve of the decant cylinder. 
	Applicant plugs the cylinder outlet
	
	


Applicant is Competent / Not Yet Competent (please circle one)

Comments / Requirements to gain competency where applicable:

ASSESSOR TO COMPLETE (Tick boxes as appropriate)
· I confirm the above Report is a true reflection of the competencies demonstrated by the Candidate.

· I confirm there are no undeclared potential conflicts of interest in the conduct of the above Assessment. 

· I confirm that I am an LPG Australia-certified Skill Assessor, and I have conducted this Assessment in accordance with LPG Australia requirements.

· I confirm I have provided a copy of the Assessment to the Candidate. 

Assessor: ________________________________________

Signature: _____________________________________

Date: _________________________________________ 
LPG Australia Customer No __________________________
APPLICANT TO COMPLETE (Tick boxes as appropriate)
· I confirm the above Report is a true reflection of the competencies demonstrated by me.

· I confirm there are no undeclared potential conflicts of interest in the conduct of the above Assessment. 

· I confirm I have been provided a copy of the Assessment and understand any requirements to gain competency where applicable. 

Candidate: ________________________________________

Signature: _____________________________________

Date: _________________________________________ 
LPG Australia Customer No __________________________
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